SCHOOL DISTRICT OF THE CITY OF SAGINAW

HUMAN RESOURCES


January 3, 2011

TO:
All Principals

FROM:
Dr. Carlton D. Jenkins, Superintendent of Schools

RE:
Payments for Combination Classes -- Exhibit C, Section B

Exhibit C, Section B, of the Saginaw Compact reads:


Teachers who are assigned elementary combination classes shall be paid an additional stipend of $275 per semester (this does not include ungraded).  Said teachers who teach a combination class for less than the full day will receive a pro-rata amount.  Eligibility for this combination payout shall be determined by an actual combination assignment on the first Monday following the fourth Wednesday official student membership count day for first semester.  Also, the Monday following the official membership student count day in February.  Payment for this assignment shall be at the completion of each respective semester. Teachers absent for a period of time, which exceeds one-half of a semester, shall be ineligible for payment for that semester.  Above payment shall be prorated for combination classes established after the fifth Monday of each semester.  For purposes of this section, a combination class shall be two elementary grade levels in a single room under one teacher at the same time.

Accordingly, please find the following items attached:  (1) a Sample copy of an Added Compensation Request illustrating how to complete the request for Exhibit C, Section B payment; (2) a set of instructions to determine the amount of payment;  (3) blank Added Compensation Request Forms for the teachers affected in your building.

The completed forms are to be returned to my office by the close of business on Friday, January 21, 2011 for FIRST SEMESTER.

Thank you for your prompt cooperation in this matter.  If you have any questions, please contact my office at extension 6602.
CDJ/tld

EXHIBIT C  --  SECTION B

Added Compensation for Combination Classes

INSTRUCTIONS

2010-11

1. If a teacher who was present for more than half the semester has had a combination class, from on or before the fifth Monday of the end of the semester inclusive, simply follow the Sample form provided.  (Full payment of $275.)

2. Teachers assigned to a combination class who were absent (regardless of reason) for more than half of the semester should not be reported for payment.

3. Teachers who assumed the duties of a combination class after the fifth Monday of this semester should have their payment prorated on the basis of the daily amount listed below per day of service in a combination classroom.  Dates of service should be shown under “Dates of Additional Services” on the form.  Show the number of student instruction days served.

4. Teachers who taught a combination class prior to the fifth Monday of the semester but not after the fifth Monday should not be reported for payment.

5. Teachers who are assigned a combination class for a half-day only (EXAMPLE: (a.m.) Kindergarten/Young Fives Combination;  (p.m.) straight Kindergarten, are to be reported for half of the combination class additive.  This would mean $137.50 for a person working for the full semester with a combination class for only half of their day and a straight class for the other half.  (If they began teaching a combination class after the fifth day of this semester they would be prorated on a daily amount listed below.)  Please be very careful in calculating the stipend amounts for persons who teach a combination class for only one-half day. Any overpayments will be retrieved from the teacher at a future date.  We would rather not do this.

6. Be sure the signatures of both the teacher and the principal/supervisor are on the form.

7. To assure prompt payments, forms are to be in the Human Resources Office by Friday, January 21, 2011 for FIRST Semester.

